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No. 43020/2/2016-Estt (A. IV)
Government Of India

Ministry Of Personnel, Public Grievances and Pensions
Department Of Personnel and Training

`     Establishment A-IV Desk

North Block,  New DelhL110 001
Dated:   Februay|g  . ro

OFFICE MEMORANDUM

Subject:-     Clariflcation  regarding  relaratlon  Of purchase  Of air tickets from  authorized
Travel Agents for the purpose Of LTC.

The  undersigned  is  directed  to  refer to  this  Department.s  0.M.  No.  31011/4/2014-
Estl.A-IV dated  19.06.2014   and subsequent O.M.  regarding the procedure foi. booking Of air-
tickets on LTC and to say that as per the extant instructions, whenever a Government servant
clclairn§ LTC by air,  hdshe is  required to book the air tickets directly from the airlines  (Booking
counters,  webeite  Of  airlines)  or by  utilizing  the  services  Of the  authorized  travel  agem§  viz.
'M/s  Balmer  Lawrie  &  Company',  'M/s  Ashok  Travels  &  Tours'  and  'lRCTC'  (to  the  extennt

lRCTC  is  authorked  as  per  DoPT  O.M.  No.  31011/6/2002-Est(A)  dated  02.122009)  while
undertaking LTC journey(s).

2.              In this regard, many cases pertaining to the period of 2010-13 have been reported in
tthis Department where Govemrnent employees had travelled on LTC dy air to visit Jammu &
Kashmir  (J&K)  and  North-East  Region  (NER)  under  the  special  dispensation  scheme  after
booking the tickets through private travel agents due to lack Of awareness Of rules at that time.
It  has  been  observed  that  claims  Of these  Go\/emment  servants  were  initially  settled  by  the
administrative  authorities.  However,  after  few  years  when  the  audit, authorities  noticed  the
lapses,  objections were  raised  on  these  claims  and  recoveries  \A;ere ordered  in  such  cases
along  whh  charging  Of  penal  interest.  In  view  Of  the  financial  hardships  caused  to  these
individLials, huge demands are being received from Ministries/Departments and JCM for grant
Of one time relaxation in these cases.

3.               The   matter   has   been   considered   in   this   Department   in   consultation   with   Joint
Consultative  Machinery  -  Staff  Side  and  Department  Of  Expenditure.  It  has  been  decided  to
grant one time  relaxation to  such Govemrnent employees who  had availed LTC  by air to visit
J&K and NER during the period Of Januarv. 2010 -June. 2014 and  booked the tickets through
travel  agents  other than  `M/s  Balmer Lavwie  &  Company',  .M/s  Ashok  Travets  &  Tours'  and
`lRCTC',   due  to   lack   Of  awareness   Of  rules.   Such   relaxation   shall   be   granted  with   the

concurrence Offinancial Adviser Of the coiicemed Ministry/Department.  Fulfillment of fare limit
Of  LTC€O  and  other  LTC  conditions  prevalent  at  the  time  Of performance  Of journey  by  the
Government    servants    may    be    ascertained    before    granting    Such    relaxations.    The
Administrative MinistriestDepartnients shall also ensure that only those cases are considered
for relaxation \where it is established that bonafide mistake has  occured and  no undue benefit
has accrued to/obtained by the Government servant.

contd...2L
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isbeingcausedtotheGovemmentservant,shanbeconsideredbythisDepartment.

Under Secretary to the Government Of India

TO

The Secretaries
All Ministries/Departments of Government of India
(As per the standard list)

Copy to,-

1.     Comptroller & Auditor General of India, New Delhi.
2.     Union public service commission, New Delhi.
3.     Central vigilance commission, New Delhi.
4.     Central Bureau of Investigations, New Delhi.
5.     Parliament Library,  New Delr`i.
6.     AII union Territory Administrations.
7.    Lok sabhamajya sabha secretariat.
8.     Au attached and Subordinate Offices Of Ministry Of Personnel, P.G. & Pensions.
9.     Hindi section for Hindi version,
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(vi)       Air travel  by Government employees to  NER,  J&K and A&N  as  mentioned  in  para
(iv)  and  (v)  above  is allowed whether they avail the concession  against Anywhere
in  India  LTC or in lieu of the Home Town LTC as permitted.

(vii)        Air  Tickets   are   to   be   purchased   directly  from   the   airlines   (Booking   counters,
website  of airlines)  or by  utilizing the  service  of Authorized  Travel  Agents viz.  'M/s
Balmer  Lawrie  &  Company',   'M/s  Ashok  Travels  &  Tours'  and  'lRCTC'   [to  the
extent lRCTC  is  authorized as per DoPT's O.M.  No.  31011/6/2002-Estt.(A)  dated
02.12.2009]   while   undertaking   LTC  journey.   Booking   of   tickets   through   other
agencies  is  not  permitted  and  no  request for  relaxation  of  rules  for  booking  the
tickets through such agencies shall be considered by this Department.

3.             Efforts  should  be  made  by  the  Government  servants  to  book  air  tickets  at  the
cheapest fare possible.  All the Ministries/ Departments are advised to  bring  it to the notice
of all their employees that any misuse of LTC will be viewed  seriously and the employees
will be liable for appropriate action under the rules.  In order to keep a check on any kind of
misuse of LTC, Ministries/ Departments are advised to randomly get some of the air tickets
submitted  by the offlcials verified from the airlines concerned with  regard to the actual cost
of air travel vis-a-vis the cost indicated on the air tickets submitted by the officials.

4.             In   so   far   as   the   employees   of   Indian   Audit   and   Accounts   Department   are
concerned, this order issues after consultation with Comptroller & Auditor General of India.

#a#gpei,\8
Under Secretary to the Govt. of India

To

The Secretaries
All Ministries/ Departments of the Government of India
(As per the standard list)

Copy to:

1.    Comptroller & Auditor General of India,  New Delhi.
2.    Union Public Service Commission,  New Delhi.
3.    Central vigilance Commission, New Delhi.
4.    Central Bureau of Investigation, New Delhi.
5.    Parliament Library,  New Delhi.
6.    All Union Territory Administrations.
7.    Lok Sabha/ Rajya Sabha Secretariat.
8.    All Attached and Subordinate Onices of Ministry Of Personnel, P.G.  & Pensions.
9.    Hindi Section for Hindi version,
10. NIC,  DoP&T with the request to upload this OM on Department's website at `Vvhat's

New' and OMs/Ordersi>Establishmenti  LTC Rules.



No.  31011/3/2018-Estt.(A-lv)
Government Of India

Ministry of Personnel,  Public Grievances and Pensions
Department Of Personnel and Training

Establishment A-IV Desk

North  BIock,  New Delhi-110  001
Dated:    September 20, 2018

OFFICE MEMORANDUM

Subject:-   Central Civil Services (Leave Travel Concession) Rules,1988 -Relaxation
to   travel   by   air  to  visit   North   East   Region,   Jammu   &   Kashmir  and
Andaman & Nicobar -extension beyond 25.09.2018.

The  undersigned  is  directed  to  refer to  this  Department's  O.M.  No.  31011/3/2014-
Estt.A-lv dated  19.09.2016 on the subject noted above and to say that in relaxation to CCS

(LTC) Rules,1988, the scheme allowing Government servants to travel by air to North East
Region   (NER),   Jammu  and   Kashmir  (J&K)  and  Andaman  &  Nicobar  Islands   (A&N)   is
extended for a further period  of two  years`  w.e.f.  26th  September,  2018 till  25'h  September,
2020 as under:

(i)        LTcforvisiting NER,  J&KandA&N in lieuofa HomeTown LTC.
(ii)        Facility  of  air journey  to  non-entitled  Government  servants  f6`r  visiting  NER,  J&K

and A&N.

(iii)        Permission to undertakejourneyto J&K,  NER and A&N by private  airlines.

2.        The above special dispensation is subjectto the following terms & conditions:

(i)        An  eligible  Government  servants  may  ava"  LTC  to  visit  any  place  in  NER/ A&N/
J&K against the conversion Of their one Home Town LTC  in a four year block.

(ii)       Government  servants,  whose  Home  Town  and  Headquarters/place  Of  posting  is
the same, are not allowed the conversion.

(iii)       Fresh  Recruits are allowed conversion of one of the three  Home Town LTCs in a
block Of four years, applicable to them.

(iv)        Government servants entitled to travel  by  air may  avail this concession from their
Headquarters  in  their entitled  class  of air by any  airlines  subject to the  maximum
fare limit of LTC-80.

(v)       Government  servants  not  entitled  to  travel  by  air  are  allowed  to  travel  by  air  in
Economy class by any airlines subject to the maximum fare limit Of LTC-80 in the
following sectors:

(a)  Between Kolkata/Guwahati and any place in NER.
(b)  Between Kolkata/Chennai/Vlsakhapatnam and Poh Blair.''
(c)  Between  Delhi/Amritsar and  any place in J&K.

Joilrney for these  non-entitled  employees from  their tHeadqiiarter5` up to  Kolkata/
Guwahati/  Chennai/  Visakhapatnam/  Delhv  Amritsar  shall  be  undertaken  as  per
their entitlement.

Contd...
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No.31011/8/2017-Estt.A-lv
Government of lndia

Min.istryofPersonnel,PublicGrievances&Pensions
DepartmentofPersonnel&Training

Establishment A-lv Desk
***

North  Block New Delhi.

Dated    September 19, 2017

QEEreEj4EMQBARE

Subject:TravelentitlementsofGovemmentemployeesforthepurposeofLTC
postSeventhCentralPayCommission-clarificationreg.

The    undersigned    is    dlrected    to    refer    to    this    Department's    OM.    No

31011/4/2008-Estt.A-lv    dated    23.09.2008,    which    Inter-alia    provides    that    travel
entitlernentsforthepurposeofofficialtour/transferorLTC,willbethesamebutno
daily  allowance  shan  be  admissible  for  travel  on  LTC.  Further  the  facility  shaw  be
admissible   only   in   respect   Of   ioumeys   performed   in   vehicles   operated   by   the
Government  or  any   Corporation   in  the   publlc   sector  run   by  the   Central   or  State
Government or a local body.

2.           Consequent      upon      the      decislons     taken      by      Government     on      the
recommendations  of  Seventh  CPC  relating  to  Travelling  Allowance  entit'ements  of
CentralGovemmentemployees,TARuleshaveundergonechangesvideMinistryof
Finance's 0  M.  No   19030/1/2017-E IV dated  13.07.2017

3.          In this regard"s clarified that the travel entitlements of Government servants
forthepurposeOfLTCshanbethesameasTAentitlementsasnotifiedvideMinistry
ofFinance'sO.M.dated13.07.2017,excepttheairtravelentitlementforLevel6to
Level8ofthePayMatrix,whichisallowedinrespectofTAonlyandnotforLTC

TI

lv.

Further,thefollowingconditionsmayalsobenoted..

NodailyallowanceshawbeadmlssiblefortravelonLTC
Any  incidental  expenses  and  the  expenditure  incurred  on  local  iourneys  shaw
not be admissible.
Reimbursement   for   the   purpose   of  LTC   shan   be   admissible   in   respect   Of

journeysperformedinvehiclesoperatedbytheGovernmentoranyCorporat`on
inthepublicsectorrunbytheCentralorStateGovemmentoralocalbody
lncaseOfjourneybetweentheplacesnotconnectedbyanypublic/Government
meansOftransport,theGovernmentservantshawbeallowedreimbursementas

per  h`s  entitlement  for  journey  on  transfer  for  a  maximum  limit  of  100  Kms
coveredbythepHvate/personaltransportbasedonaself-certificationfromthe
Government   servant.   Beyond   thls,   the   expenditure   shaM   be   borne   by   the
Government servant.

Contd-.
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Travel  by  Premium  trains/Premium  Tatkal  trains/Suvidha  trains  is  now allowed
on  LTC.  Further,   reimbursement  of  tatkal  charges  or  premium  tatkal  charges
shall also be admissible for the purpose of LTC.
Flexi fare (dynamic fare) applicable  in  Rajdhani/Shatabdi/Duronto trains shall  be
admissible  for  the journey(s)  performed  by  these  trains  on  LTC.  This  dynamic
fare   component   shall    not   be   admissible    in    cases    where    a    non-entitled
Government  servant  travels  by  air  and  claims  reimbursement  for  the  entitled
class of Rajdhani/Shatabdj/Duronto trains.

This O.M. will take effect from July 1, 2017.

Hindi version  wiw follow.

Under Secretary to the Government of India

The Secretaries
All  Ministries/Departments of Government of lridia

(As per the standard list)

Copy to:-

1.   Comptroller & Auditor General of India,  New Delhi.

2.    Union  Public Service Commission,  New Delhi.
3.   Central Vigilance Commission,  New Delhi.
4.   Central  Bureau of Investigations,  New Delhi.
5.    Parliament Library,  New Delhi.

6.   All  Union Territory Administrations.
7.   Lok Sabha/Rajya Sabha Secretariat.
8.   All attached  and Subordinate Offices of Ministry of Personnel,  P.G.  &  Pensions.  t

jy NIC,  DoP&T with the request to upload this  OM  ctn  Department's website

(Notifications <<  OMs/Orders <<  Establishment <<  LTC Rules).
10. Hindi section for Hindi version.



No.31011/3/2015-Estt.(A.IV)

Government of India
Ministry of Personnel,  Public Grievances and  Pensions

Department of Personnel and Training
Establishment A-IV Desk

***

North  Block,  New Delhi-110001

Dated    February   9, 2017

OFFICE MEMORANDUM

Subject:-   Central   Civil   Services   (Leave   Travel   Concession)   Rules,   1988   -
Fulfillment  of procedural requirements-Clarification reg.

The undersigned  is directed to refer to  para  8  and 9 of the  Guidelines enclosed
in this  Department's  O.M.  of even  number dated  18.2.2016  on  the  above  noted  subject
and  to  say  that  the  issues  have  been  revisited.  It  has  been  decided  that  the  cases
where  a  Government  servant  travels  on  LTC  upto  the  nearest  airporvrailway  station/
bus terminal  by authorized  mode of transport and  undertakes rest of the journey to the
declared  place of visit by private transport/ own arrangement (such  as personal vehicle
or private taxi etc.),  may be dealt with as follows:-

(a)     ln  all  such  cases  the  Gc)vernment  servant  may  be  required  to  submit  a
declaration  that  he  and  the  members  of the family  in  respect of whom  the
claim is submitted have indeed travelled upto the declared place of visit.

(b)     lf a public transport is available in a  particular area, the Government servant
will   be  reimbursed  the  fare  admissible  for  journey  by  otherwise  entitled
mode   of   public   transport   from   the   nearest   airport/railway   station/bus
terminal to the declared place of visit by shortest direct route.

(c)      ln   case,   there   is   no   public  transport  available   in   a   particular  stretch   of
journey,  the Government servant may be reimbursed as per his entitlement
for  journey  on  transfer  for  a  maximum  limit  of  100  Kms  covered  by  the

private/personal transport based on a self-certification from the Government
servant.  Beyond  this,  the  expenditure  shall  be  borne  by  the  Government
servant.

(d)     Furnishing   of  false   information   will   attract   disciplinary   action   under   the
CCS(CCA)  Rules,1965.

Contd . . .
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Note:   For  the  purpose   of  these  rules,  the  expression   `Publjc  Transport"  means  all
vehicles,  including  trains  and  airplanes  operated  by  the  Tourism  Development
Corporations  in  the  Public  Sector,  State  Transport  Corporations  and  Transport
services run by other Government or local bodies.

<i,dJ.1

(Surya Narayan
under Secretary to the Government of India

To

The Secretaries
All Ministries/Departments of Government of India

(As per the standard list)

Copy to,-

1.           Comptroller&AuditorGeneral of India,  New Delhi.
2.          Union  public service commission,  New Delhi.
3.          Centra"gilance commission, New Delhl..
4.          Central  Bureau oflnvestigations,  New Delhi.
5.           ParliamentLibrary,  NewDelhj.

6.          All  union TerritoryAdministrations.
7.         Lok sabha/ Rajya sabha secretariat.
8.          All attached and subordinate offices of Ministry of personnel,  P.G`  & Pensions.

NIC,   DoP&T   with   the   request  to   upload   this   OM   on   Department's   website

(Notifications << OMs/Orders << Establishment << LTC Rules).
Eii

10.        Hindi  section for Hindi version.



No.  31011/3/2015-Estt (A.IV)
Government of India

Ministry of personnel, Public Grievances and Pensions
Department of Personnel and Training

Establishment A-IV Desk

North Block, New Delhi-Ilo 001
Dated:     February   18,  2016

QLFF_ICEMEMORANDUM_

Subject:- Centml Civil Services (Leave Travel Concession) Rules, 1988 - Fulrillment
or proceduml requirements.

This Department is in receipt of a number of references regarding the procedural
difficulties faced by the Government employees in application and settlement of the LTC
claims.  Sometimes,  the  Government  servants  claim  that  failure  to  follow  the  correct

procedure was  on  account  of a lack of knowledge of the  rules/instructions.  It  is alleged
that in some cases, processing of LTC claims takes unduly long time, particularly when
theemployeeandthesanctioni^`;gauthoritiesarelocatedatdifferentstations.

2.          To  remove  these  bottlenecks,  it  has  been  decided  to  simplify  the  procedure  of

application  and  make  the  procedure  of  processing  of  LTC  claims  time  bound.  The
following time-limits shall be followed while processing the LTC applications/claims of
the Government servants.

S.No, Course of action Time limit                 I

1, Leave Sanction
;:r::::ngaydsa*y+3|

2. Sanction   of   LTC    edvancen,Cave 5  wondng  day + 3

encashment working   days*10workingdays +

3. Time  taken  by  Administration  for
verification  of LTC  claim  after  the 3 working days*

LTC    bill    is    submitted    by    the
Government          employee          for
settlement.

4. Time taken by DDO 5 working days + 3workingdays+

5. Time taken by PAO 5 working days + 3workingdays*

'(a)Additional3daystransit-timemaybeallowedincaseswherethef}laceofpostingof

the Goverrment employees is away from their Headquarters, The G.ovemment employee
may  proceed on LTC after action on S.No.I.

(b)        Efforts    should    be   made    to   reduce   the   duration    of   processing   of   LTC
applications/claims at the carliest. The maximum time limit should be strictly adhered to
and non -ompliance of time limit should be adequately explained.

..."2.I-
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3             Under ccs (LTC) Rules, the Goverment servants are requlred to lnfom thelr
ControllingOfficerbeforethejoumey(s)onLTCtobeundertakenlthasnowbeen
decidedthattheLeaveSanctioningAuthorityshallobtainaselfroertificationfromthe
employeeregardingtheproposcdLTCjourlieyTheproformaforself-certificatjonhas
beenannexedwl.ththisO.M.

4              In  addltion  to  the  above,  it  has  been  declded  that  whenever  a  Government
scrvantappJ]esforLTC,he/sheshouJdbeprovidcdwithacopyofthegun.dellnes

(enclosed)whichneedstobefollowedwhiJeavailingLTC.

5           Employees may be encouraged to shae lnterestlng inslghts and pictures, if any, of
thedestlnationhe/ghevisitedwhileavai]ingLTCinanappropnateforum

Enclosures:

To

Profomaforself-certificatlon.
Guidelines

UnderSecrettryto

The Secretaries
AJIMinlstries/DepartmentsofGovermentoflndla
(AsperthestandardJjst)

Copy to:

I.

2.

3.

4.

5.

Comptroller&AuditorGeneralofJndia,NewDelhj.
UnlonPublicServiceConmissl.on,NewDelhi.
CentralVigilancecommjssion,NcwDelhi.
CentralBureauoflnvestigations,NewDelhi.
ParliamentI,ibrary,NewDelhj.
A  ,I   T,      ,

the Goveinent of India

_, '  -`-''  L,CI||I.
6.   All Union Temtory Administrati.ons.
7;   #,k ^s~±±Lalpey± -Siri*=``5=£r`eTt&=a=
8AuAtfachedandSubordlnateOfficesofMinistryofpersonnel,PG&Peuslons

TiHg5iA:%oor_Plgif?ifbi,i:i:uft=±tf`,ocLeT=iiedipnfs:oo£Mperosnon3=5=en=,spewusegonsfte
(OMs/Order"E§tablishmcnt<<LTCRules).

10.HindiSectionformndiversion.
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Proformq for serf-certirication by the Government emn±Qrfe

I Sh./Smt,in

to conflrm  that  I  am  availing

73-

01ame  of the Govt.  servant) wish

(Home Town/ Any  Place  in  India)

LTC   in  respect   of  self/  family   member(s)  for  the  block   year   .................   to   visit

......................  (Place of visit) during (dates ofjoumey). It is

stated that I or the family member for whom I wish to avail LTC hasthave not availed of

the same before in the present block.

2. The Particulars of members of family in respect of whom the Leave Travel Concession

is being claimed are as under:

Name(s) Age        Relationship with the
Gqvt.servant          i

3.           It is certified that the above facts are true and any false statement shall make me
liable  for appropriate action under Rule  16 of CCS(LTC)  Rules,  1988  and the relevant
disciplinay rul es.

+ N.B.:  The Goverment employee may share interesting insights and pictures, if any, of

the destination visited while availing LTC on an appropriate forum.



endeEi_p¥

\A,

I.  Please ensure that you have applied for leave and submitted the self-certification form

to your Administration before the LTc jouney is undertaken.

2.  Please  check  your  eligibility  before  applying  for  LTC.  LTC  to  Home  Town  can  be
availed once  in  a  block of two years and LTC to Any place  in  India may be availed
once in  a  four year block.   If not availed  during these  blocks,  the  LTC  may also  be
availed in the first year of the following block.

3.Pleasenotethatthecurrenttwoyearblockis2016-17andthecunentfouryearblock
is 2014-17.

4.  In case of fresh recruits, LTC to Home Town is allowed on three occasions in a block
offouryearsandtoanyplaceinlndiaonthefourthoccasion.Thisfacilityisavdilable
tothefreshrecruitsonlyforthefirsttwoblocksoffouryearsapplicableafterjoining
the  Government  service  for the  first time.  (For details,  please  refer to  DoPT's  0.M.
No.   31011/7/2013-Estt.(A-IV)  dated  26.09.2014   available  on   `www.persmin.nic.in'
<F<.:2.Mns_5_?:`dels'<<.FrequenilyAskedQuestions(FAQs)onLTce.n;;ii;i;;;-;;;a
Fresh Recruit')

5.  A Fresh recruit may at his option choose to avail LTC under the normal LTC rules as

applicable to other Government employees.  In this case he/she will not be allowed to
availotherLTCsasadmi§sibletothefreshrecruitsinthatblockoffouryears.

6.  The retiring Government employees are eligible to avyil  LTC as |]er their entitlement

provided that the retun jouney is performed before their date of retirement.  LTC is
not allowed after retirement.

7.  The  Journeys  on  LTC  are  to  be  undertaken  in  the  entitled  class  of the  Government
servantinpublic/Govemmentmodeoftransport.

8.  Travel  by  private  modes  of transport  is  not  allowed  on  Ltc,  howiever,  wherever  a

public transport  is  not available,  assistance shall  be  allowed  for t\he  private  transport
subject    to    the    certification    from    an    Appropriate    Authority    that    no    other

public/Government mode of transport is available for that particular stretch of jouney
and  these  modes  operate  on  a  regular  basis  from  point  to  point  with .the  spcoific

approval of the State GovemmentsITransport authorities concerned and are authorised
to ply as public calTier§.

9.  If a Goverrment  servant  travels  on  LTC  upto  the  nearest  airport/ railway  statj'on  by
authorized  mode  of  transport  and  chooses  to  complete  rest  of  the  jouquey  to  the
declared place of visit by  `own alTangement'  (such as personal  vehicle or private taxi
etc.), while the public transport system is already available in that part, then he may be
allowed  the  fare  reimbursement  till  the  last  point  where  he  has  trfuelled  by  the
authorised   mode   of  transport.   This  will   be   subject  to   the   undertaking   from  the
Goverrment employee that he has actually travelled to the declared place of visit and
is not claiming the fare reimbursement for the part ofjouney performed by the private
ouned/operated vchic le.

......2J-
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Frompre-page:

10. Government  servant  may  apply  for advance  for himself and/or his  family  members
sixtyflvedaysbeforetheproposeddatcoftheoutwardjoumeyandhe/sheisrequired
to  produce  the  tickets within  ten days  of the drawal  of advance,  irrespective  of the
dateofcommencementofthejoumey.

11. Reimbusement   under   LTC   scheme   does   not   cover   incid?ntal   expenses   and
expenditue  incurred  on  local jouneys.  Reimbursement  for expens.es  of journey  is
allowed  only  on  the basis  of a  point to  point journey  on  a through  tick;t  over  the
shortest direct route.

12. The time limit for submission of  LTC claim is :

•     Within thee months of completion ofretumjoumey, if no advance is drawn;
•     Within one month of completion ofretumjouney, if advance is drawn.

13. Government  employees  entitled  to travel  by  air are  required  to  travel  by  Air  India

only  in  Economy  Class  at  LTC-80  fare  or  less  unless  permitted  to  do  so  by  any

general or specific provision.

14. Government  employees  not  entitled  to  travel   I)y  air  may  travel   by  any  airline,
however, reimbusement in such cases shall be restricted to the fare of their entitled
class of train/transport or actual expense, whichever is less.

15. In all  cases wlienever a Govt. servant claims LTC by air, he/she is required to book
the  air  tickets  either  directly  though  the  ail.lines  or  through  the  approved  travel
agencies  viz:  M/s  Balmer  Lawhe  &  Co.  Ltd/  M/s  Ashok  Tours  &  Travels  Ltd/
IRCTC.Bookingofticketsthroughanyotheragencyisnotpemissible.

16. Travel  on  tour  packages  is  not  allowed,  except  in  the  case  of tours  conducted  by

Indian   Tourism   Development   Corporation   (ITDC),   State   Tourism   Development
Corporation   (STDC)   and   Indian   Railway   Catering   and   Tourism   Corporation

(IRCTC).  In  such  cases,  only  the  fare  component  shall  be  reimbursable  provided
ITDC/STDC/lRCTC  separately  indicate  the  fare  component  and  certify  that  the

jouney was actually performed tiy the Government servant and his family members
for which he/she is claiming the Leave Travel Concession.

17. Plcasc  ensue  that  your  LTC  claim  is  as  per  the  instructions  to  avoid  rejection  of

your claim.

*****

"Have a pleasant journey and a happy holiday"

/5--
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No.  31011  '2/2C18-Est{  (/\  1``/\

Govemmen:  Qf l'irJia
M  rjstry  c}f  i`ersonnel    Puri'ic  C* e``,'ar`ft?s  ar`c`  i=t?I I,``i,-i ^i:?

Depar-rTiem  .-jf  Persci`.nc`!  ar`il   i \ <!i.i"iu

Estaolishir\c!r`t  A-lv  DesL

North  BIcjck,   New  Delhi-1  lc;  !CI

C)ate\~J~        D`=cr:mb€r    lc    2L`!$

0FFICEMEM0R,'`r\'Di`jM

SLID.lest  -Procedure   for   booking   of   air-tickets   on    LTC   -compliance   o,r   `ristri.c::L`.t`L`

regarding

Tile   undersigned   is   cjii`ected   tc.   refer   lo   :rue   Dei)ar+meTi{  s   0  t`v`1     \J(i     tl  j|    ,:  :_'i:  `4L-

Estt  A-lv   da:ed   24  09  2014     23  C9  201Si   and   2108  2017   cfr   i/i€+T^   i`ict:`f?c!ure   fL`r   i~t{~,c`k,.  `i   r,'   -I

tickets  on  LTC   and  to  say  that  as  per  the  extar,i  i'istrilc{ioris    I.`,.ienei,'ei   1   i3L`,=`i.`T,.ari`L  `.`.j`?, I,`jr,I

claims   LTC  by  air    he/she  is  required  to  boc)k  (r`e  ar  tli:L{ets  ciire`-,tt\,   fii`n`,   tl":  `-1; `:!rc €   `P,: `)1  „ ,!`]

counters`   website   of   airlines)   or   by'   u((!izing   [r'e   a.c+rvic.3s   of   {L`f..   aij{ni`riz€d   lra\.4,;I   agzjii!e   `.`z
•Mr's   Ba)mer   Lawrie   &   Company`,    M/s   AshoK   Travels   &    Tours'   ancl   JIRC,`rc'   r``   lfl4.i   3x:c,rit

IRCTC   is   authonzed   as   per   DoPT   a  M,   No\   31011/6t'2002-Es:I,i:„   fJa:gc!   i';21:  2,:tJ';I,,   \A\''`L^,
Ijnder{aking  LTG  iourliFy(`s)

2                        !n   thls   l.egarcl,   lt   ls   obser\/ecj   that   c!esp`te   rei{eratH`S   (;'i'.-ai){)'`/.3   iristr~.`.``i,:.!ri+,   I.it`,.,-,,, `-`,

to    time,    this    Departm.ent    s{ill    continues    to    receive    nL'me,iius    IEiferenc€s    tr=tr`     .;`,  'jis

Mir.Isiries/I)epar{mems   and   !ndi\iiduals   seeking   relE!xation   t^cr    i.}f]tjr`Hic!   of   ai!'   li'j`£'`s`   f:,f     I'iLi

purpose  of  LTC  through  private  {rave[  agents   ln  most  of  rna  cases,   the  `:omrti,3n  rF;)s`3r,i`  J_ {t?r.`l
by  the  Go`t€mmen{  employee€`  arc.  iacK  of  awarer\ess  a,t^ (rie  rL, es  :3'icj  wc:Hi  e):,ge  `,`j  =:;

3                   Therefoi.e     a:I   the   Mlnistries,'Depar+men!s   ar+3   ci±v!sed   :,`j   3fl.s`urs   `,``'iG€3   r:rc.iliati:'{   ;ir`t.;

strict   compiiance    of    t.+ie    guic!elmes    sta{ec`    in   pars    1    G`f    !his    C)ftjl      T+Iis.    Dc!iot    r`a','    a!s`c;,    .jc>

emphaslzecJ  by  the  Adm'rls(ration  wher`ever  arty  3c)vanci?  !s  sc!i^3.'i:  3r  iriter{  `=ri  i.t~`  a\;Gill  i i  i`,  {`.

c,onveyea.  I.`y'  the  Gover!iiiien.i  scrvan!    lt  !s  stated  t!ic3:  lit=r.cefcrt.9  c,i\(\,   tl`osLs  I:a3e`;    .`+`   `er€  It  j`

estab)ished   that   r`onclric{e   mistake   r`as   Cjccurea`   ar`::   the   /'``cjmnls:r3t!`v'c=   r.,+}{rii3:' /,t Ll€`r`ar`'``3r\'   ,t;

Satlsflec!  :IlcT3(   imcllie   hart:Shlp  is   being  ,Caused  to  the   Go`.'ermi€`r-:   se'`t/all:     sr.a}!   L`L=`  r,.u  `S` f`j'  r`¥;::

by  thi€   DeDartmetit  for   `.elaxation   provldecl   the(   tl`,e   mforrr,at.irT,   !s   'ece.!vec:i   `r    :;~;e   Fr.i)fo,`Hia

e,nclosed  along  with  supoorting  cJocumenis

Eiicl`    ,A`s  aciove

S .u i ,y i-I   `j a , '= y I-i r,   -i , ,,

Lh:i.3i   se:retfi;',   :L`,  :re   ::``=\,)..;.`,T`,,:=~:   ..   i`i  `::;

Tc

The  Secrets.nes

All  i\1iristn€sl'Deoallrier`ts   3f  Got/ef :ii``,er`t`  cif  !r!c!i3

i`As  i=`er  lne  s:andclr€l  l!s`` i
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Com;::roller  `t  ,i`ildi(r~r  Gene,..`f31   .`t  ,rrJia    Nt*'  DiF

Lln!Cn  Publ`G  Ser\tice  Corimissi(-n    Nc.``t`,t  Di`-`.!hiI,          r\,  'hr.i.3,,V  Pg:h
•JC-l|.<``      y`='    .

Centr'3l  BuieaLi  i.i  \)l\`.4j:i`  :,.tir,.  i    `d"  DiF`
rJarl\arnert  Lirj! ar /    t`!`:`,`,  [\±1~o

A(I  'JnloH  TerH\or\'  r.\J.mrtis:ra:iois

Lok  Sab)`ia/Ra;ya  Sabr.`3  S€f rf^tzir`a+

AF  a'.`ai`\1r=d  and  Siljciclinate  O€i',:esof  M,r`i`=ti      .^T  |J3r:`,..y`    t.,    P   rq.     :`      L     `   „

LllnoiSeC,ti|`r,iorL1`nrJ```/£`i:s``cir

CE.ltra`  \v'igi\ancE  Corrimiss,cm

'b,


